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MY PROJECT
Project Name

Release Date Project Type Length Word Count

Project Cost

1 2 3 4

5 6 7 Total

Target Audience

Who will read my work? How will they find my work?



PROJECT PREPARATION
Project Name

Genre Pen Name (if any)

Projected Start Date Projected End Date

Project Type

Collaboration

Co-Author Illustrator Editor Other

Notes



STORY OVERVIEW
Working Title

Genre Pen Name (if any)

In general terms, describe your future story



PROMPT IDEAS
Prompt Name

Character Situation

Prop Place

Animal Character Key Words



WRITING PROMPT



PASSWORD TRACKER
Website

Email

Username

Password

Notes

Website

Email

Username

Password

Notes

Website

Email

Username

Password

Notes

Website
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Username

Password

Notes

Website
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Password

Notes

Website
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Password

Notes



WRITING LOG 
Date Project Name Words Added Time Spent Goal/Total

Word Count



WRITING PROGRESS 
Weekly Progress

Project 1: Words/Time:

Project 2: Words/Time:

Project 3: Words/Time:

Project 4: Words/Time:

Notes: Total:

Did I meet my goal this week?

What challenges did I meet this week and how did I overcome them?

What did I learn this week?



WRITING PROGRESS 
Monthly Progress

Project 1: Words/Time:

Project 2: Words/Time:

Project 3: Words/Time:

Project 4: Words/Time:

Notes: Total:

Did I meet my goal this month?

What challenges did I meet this month and how did I overcome them?

What did I learn this month?



NOTES



EDITING LOG
Date Project Name Time

Spent Notes



BRAIN DUMP



CHAPTER LIST
Project Chapter Name Chapter Status



CHAPTER OVERVIEW
Chapter Name

Main Events

Characters in this Chapter Notes



CHAPTER OVERVIEW
Chapter Name

Brief Chapter Summary



STORY MAP
Characters Setting

Point of View Conflict/Problem

Exposition Climax Resolution



AUTHOR BIO



WRITE YOUR BLURB
Introduce your Hero Reveal the Setting

Outline Situation Introduce the Problem

Describe What’s At Stake End with a Bang



STORY IDEAS
Main Premise

Sources of Information

Literary Preference Popular Culture

Notes



PROTAGONIST

Name

Age

Gender

Occupation

Interests

Relationships

Profile Appearance

Background Character Traits

What does this character want?



ANTAGONIST

Name

Age

Gender

Occupation

Interests

Relationships

Profile Appearance

Background Character Traits

What does this character want?



CHARACTER SKETCH
Main Information Appearance Personality

Character’s Problem
How did the character

solve the problem?
How did the character

change over time?



SCENE SKETCH
Main Information

Book/Project:

Scene Name:

Time/Place:

Characters:

What happens in the scene?
How things

happen in the scene?

Why things happen in the scene?



EVENTS LIST
Inciting Incident First Act Climax

Mid-Point Reversal

Second Act Climax Final Climax



BRAINSTORM
Idea Details

Idea Details

Idea Details



WRITING CALENDAR
January February March

April May June

July August September

October November December



GOALS PLANNER
Goal 1:
Action Steps

Goal 2:
Action Steps

Goal 3:
Action Steps

Goal 4:
Action Steps



MONTHLY PLAN
Month

Deadline Project/Goal



STARTING A BOOK
Opening Line

Opening Scene

Character First Appearance



STORY INFORMATION
What is your story about? What your character wants or needs?

Problems/Threats Setbacks Help/Intervention

How will your characters react to the challenge?



MY IDEAS
Ideas for the Title

Ideas for the Cover

Cover Sketches



DESCRIPTIVE WRITING
What do you want to describe?

Write a description using specific adjectives that relate to each of the five senses

Smell Sight Sound Taste Touch

Interesting Vocabulary to Use Imagery



CHOOSING WORDS
Filler Words to Use Overused Words to Avoid



CHARACTER NAME IDEAS
Name Gender Meaning/Short Name/Notes



WHO KNOWS WHAT
Time Character What they learn?



CHARACTER LOCATION
Date/Chapter Character Where is the character?



CHARACTER MOTIVATION
Character

What they did? Motivation

Main Goals How do they want to achieve their goals?

They can achieve their goals because... They can’t achieve their goals because...



CHARACTER RELATIONSHIP
Character

Relationship to Protagonist Relationship to Antagonist

Relationship to Other Characters

Other Characters Relationship



WRITING WORKSHEET
What difficulties do you have with writing your story?

Why do you want to write your story?

Write down 3 ideas that can help you to
overcome the difficulties with your story



WRITING GOALS
1  year from now

2 years from now

3 years from now

4 years from now

5 years from now



WRITING TIME
Date Writing Time Alternative Time Notes



STORY BOARD
Draw pictures in the boxes and write the text explaining the picture below:



ADVERTISING COST
Title Venue Cost Start/End Date



MONTHLY BILL TRACKER
Bill Amount Due Date Paid (/)



INCOME TRACKER
Month

Date Income Source Amount Notes



SUBMISSION TRACKER
Story Title Submitted To Date Sent Response



CONTACTS

Name

Phone

Email

Name

Phone

Email

Address Address

Contact 1 Contact 2

Name

Phone

Email

Name

Phone

Email

Address Address

Contact 3 Contact 4

Name

Phone

Email

Name

Phone

Email

Address Address

Contact 5 Contact 6

Name

Phone

Email

Name

Phone

Email

Address Address

Contact 7 Contact 8



WORLD BUILDING
Place

Architecture Transport & Infrastructure Geography/Resources

Inhabitants
Politics Inhabitants Social Structure

Industries Religion Education



WORLD BUILDING
History

Major Events Major Eras Major Wars/Conflicts

Culture
Arts Food Fashion



WORLD BUILDING
Nature

Flora Fauna

Other notes about the world



WORLD MAP



FEEDBACK LOG
Project Feedback From Changes to Make



SOCIAL MEDIA POSTS
Day & Date Platform Topic Time Done



SOCIAL MEDIA GOALS
Pinterest Facebook Instagram

TikTok Youtube Twitter



STORY MIND MAP



TOPIC RESEARCH
Topics I  Want to Cover Research to be Done



USEFUL RESOURCES



WRITING MILESTONE
Story Completed Received

Feedback Edited Published


